[ORGANIZATION NAME]
[Organization tagline]
[Organization address]   ·   [Membership email]


[Letter date]
WITH GRATITUDE

Dear «Volunteer Name»,
Before the season gets any busier, we want to say something plainly: thank you. Over the «Service Period», you gave «Volunteer Hours» hours of your time to «Program Name», and [Organization name] is better for every one of them.

«VOLUNTEER HOURS» HOURS OF SERVICE
«Program Name»   ·   «Service Period»

Numbers tell only part of the story. Behind those hours are people who felt welcomed, sessions that started on time, and small problems that never became big ones because you were there. «Coordinator Name» speaks often about how dependable you are, and the members you have worked alongside say the same.
Please join us for the volunteer appreciation gathering on «Appreciation Event Date» at [Event location]. Dinner is on us, and you are welcome to bring a guest. We would love the chance to thank you in person.
With deep appreciation,

[Membership director name]
Membership Director, [Organization name]




