[ORGANIZATION NAME]
[Organization tagline]
[Organization address]   ·   [Membership email]


[Letter date]
DONATION ACKNOWLEDGMENT
Official acknowledgment of your gift   ·   Receipt «Receipt Number»
Dear «Donor Name»,
On behalf of [Organization name], thank you for your generous support. This letter acknowledges the gift described below and serves as your written record for the «Tax Year» tax year.
GIFT DETAILS
	Receipt number
	«Receipt Number»

	Donor
	«Donor Name»

	Donation date
	«Donation Date»

	Designation
	«Donation Designation»

	Amount received
	«Donation Amount»



[No goods or services were provided in exchange for this contribution]
Please keep this letter with your records. If any detail above does not match your own records, write to [Membership email] and we will issue a corrected acknowledgment promptly.
Gifts like yours are the quiet engine behind everything this organization does. Thank you.
With gratitude,

[Membership director name]
Membership Director, [Organization name]
This letter is a general acknowledgment of a charitable gift, not tax advice. Receipt requirements and deductibility rules vary by country and region; please review your situation with a qualified professional.




