[COMPANY NAME]
[Company address]   ·   [HR contact phone]   ·   [HR contact email]

«Agreement Date»
CONFIDENTIALITY & IP ASSIGNMENT AGREEMENT
RE: Confidentiality and invention assignment for «Employee Name»
Dear «Employee Name»,
This Confidentiality and Invention Assignment Agreement (the Agreement) is entered into as of «Agreement Date» between [Company name] and «Employee Name» (Employee ID «Employee ID»), who holds the position of «Job Title» in the «Department» department, reporting to «Manager Name».
Your employment with [Company name] began, or will begin, on «Start Date». This Agreement applies for as long as you are employed by [Company name] and continues afterward as described in the Duration section below.
1. DEFINITION OF CONFIDENTIAL INFORMATION
Confidential Information means any non-public information you learn or create in the course of your employment, including business plans, customer and pricing data, source code, product designs, and any other information [Company name] treats as confidential. It does not include information that is or becomes publicly available through no fault of yours.
2. OBLIGATIONS
You agree to use Confidential Information only to perform your job, to protect it with reasonable care, and not to disclose it to anyone outside [Company name] without authorization, both during and after your employment.
3. ASSIGNMENT OF INVENTIONS
You assign to [Company name] all inventions, designs, and works you create within the scope of your employment or using [Company name]'s resources, and you agree to sign any documents reasonably needed to confirm that assignment.
4. INVENTION-ASSIGNMENT CARVE-OUT
Where «Work Location State» has a statute limiting the assignment of employee inventions, this Agreement does not assign inventions that the statute protects, and the text of that statute controls over any conflicting term in this Agreement.
5. RETURN OF MATERIALS
When your employment ends, or earlier at [Company name]'s request, you will return or destroy all documents, devices, and other materials containing Confidential Information.
6. DURATION
Your obligations regarding Confidential Information continue for as long as the information remains confidential, and your obligations regarding inventions survive the end of your employment without limit in time.
7. GOVERNING LAW
This Agreement is governed by the laws of «Work Location State», without regard to its conflict-of-laws principles.
Sincerely,

[Signer name and title]
For [Company name]
Date: ____________________

«Employee Name»
Employee
Date: ____________________
This Agreement is a summary of agreed terms and is not legal advice. Rights and obligations regarding confidential information and inventions are governed by the signed agreement, applicable law, and any employee-invention statute of «Work Location State».




