[SCHOOL NAME]
[School address line]   ·   [Office phone]   ·   [Office contact email]

[Letter date]
	WELCOME BACK
A new school year begins



Dear «Parent Name»,
We hope your family had a restful summer. Everyone at [School name] is excited to welcome «Student Name» into «Grade Level», and the classrooms are decorated, stocked, and ready.

	CLASSROOM ASSIGNMENT
GRADE LEVEL
«Grade Level»
HOMEROOM TEACHER
«Homeroom Teacher»
ROOM
«Classroom Number»
DOORS OPEN AT
«School Start Time»
FIRST DAY OF SCHOOL
«First Day Date»
	WHAT TO PACK
• A labeled water bottle
• [Supply list item 1]
• [Supply list item 2]
Please label everything with «Student Name»'s name.



On the first morning, staff members will be at the main entrance to walk everyone to their rooms. If any question comes up before then, contact us at [Office contact email] or [Office phone].
Warmly,

[Principal name]
Principal, [School name]
We cannot wait to see everyone on «First Day Date»!




