[SCHOOL NAME]
[School address line]   ·   [Office phone]   ·   [Office contact email]
SCHOOL EVENT NOTICE
«Event Name»
	WHEN
«Event Date»
«Event Time»
	WHERE
«Event Location»
	RSVP BY
«RSVP Deadline»



Dear «Parent Name»,
You and «Student Name» are warmly invited to «Event Name». Events like this one are the heart of our school year, and it would not be the same without your family there.
GOOD TO BRING
• A reusable water bottle for each family member.
• [What to bring 1]
• [What to bring 2]
Seating and refreshments are planned by headcount, so please reply by «RSVP Deadline» to [Office contact email] or [Office phone]. Younger siblings are welcome.
We hope to see you there!
With warm wishes,
The [School name] Team
[School address line]   ·   [Office phone]




