[SCHOOL NAME]
[School address line]   ·   [Office phone]   ·   [Office contact email]

[Letter date]
ENROLLMENT CONFIRMATION
RE: Enrollment of «Student Name» for the «Academic Year» school year
Dear «Parent Name»,
We are delighted to confirm that «Student Name» has been enrolled at [School name] for the «Academic Year» school year. A place has been reserved in «Grade Level», and the details of the enrollment are set out below.
Please review each item and let us know right away if anything needs to be corrected.

	ENROLLMENT DETAILS

	STUDENT NAME
«Student Name»
	STUDENT ID
«Student ID»

	GRADE LEVEL
«Grade Level»
	ACADEMIC YEAR
«Academic Year»

	HOMEROOM TEACHER
«Homeroom Teacher»
	FIRST DAY OF SCHOOL
«First Day Date»



BEFORE THE FIRST DAY
• Arrive by [Morning arrival time] on «First Day Date» to allow time to find the classroom and settle in.
• Bring the signed health and emergency contact forms enclosed with this letter.
• Questions about uniforms, transportation, or meals are answered gladly at [Office contact email] or [Office phone].
We are so pleased that your family is joining the [School name] community, and we look forward to a wonderful year together.
Warm regards,

[Principal name]
Principal, [School name]
Please keep this letter for your records. Enrollment details can be confirmed at any time through the school office.




